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Notes for the Copyeditor
Your copyeditor will check for consistency, correct spelling, grammatical and typographical errors, and will refer any more significant issues to you. For further details of what copyediting involves please see our Publishing Guidelines here.

For edited collections: The copyeditor will follow the predominant style and make consistent within each chapter rather than across the manuscript as a whole. Therefore, you only need to fill in this form if you have any specific style points you wish to raise regarding the prelims or your own chapters.  If your contributors have anything they wish to make the copyeditor aware of, you can specify this in the ‘Distinctive usage’ section at the bottom of the form.

For authored books: Please complete this form so that the copyeditor knows the style you have used in your book, ensuring that the choices selected accurately reflect the manuscript. They will make sure this style has been consistently applied across the book. Filling in the form should only take a few minutes.  

Different options are given below. Please select from the dropdowns as appropriate. If no options are selected, we will assume the question is not relevant.

General style 
Spelling
Choose an item.

Endings
Choose an item.

Serial commas
Choose an item.

Quotation marks
Choose an item.

Punctuation
Choose an item.

Acronyms
Choose an item.

Dashes
Choose an item.

Numbers 
· General: Choose an item.
· Number spans: Choose an item.

Dates
Choose an item.

First letter after colons
Choose an item.

Bulleted and numbered lists
· Each line begins with: Choose an item. 
· Each line ends with: Choose an item. 
· Another system (please describe)

Figures and tables
Should there be an in-text reference for every figure and table, e.g. ‘see Figure 7.9’?
Choose an item.

Referencing style
General style
Choose an item.

If you selected ‘Other’, please provide one example of each of the following, if used:
· In-text citation:
· Book:
· Chapter within a book:
· Journal article:
· Website:
· Others that feature significantly (e.g. blog post, newspaper article, manuscript, dissertation): 

Author initials
· Pointed or unpointed: Choose an item.
· Spacing: Choose an item.

Multiple works by same author in references list
Choose an item.


Distinctive usage
Please provide details below of any general style points and an alphabetical list of any words whose usage or spelling is distinctive and should be retained: for example, capitalization (Indigenous Studies), hyphenation (African-American), italics, unusual abbreviations, specific pronoun usage (he/she/they), or specific culturally-inclusive terms.
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